Empire Electric Association, Inc.

Job Description
JOB TITLE: Engineering Technician

EXEMPT: No






JOB CODE: 081

SALARY LEVEL: $17.79 – $40.63 Hr.



DIVISION: Office Clerical

SHIFT:  M-Th or T-F, as required




DEPARTMENT: Engineering
LOCATION: Cortez, CO

REPORTS TO: System Engineer

PREPARED BY: Human Resources 



DATE: 12/11/2019
APPROVED BY: Clint Rapier




DATE  12/12/2019
SUMMARY:

Explains the services offered by the Cooperative, its rates, policies, and procedures to consumers who are requesting line extensions, changes or upgrades. Prepares the staking sheets and necessary papers for the construction or retirement of line, services, pole replacements, conductor replacements, joint use. or other projects as needed.

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may be assigned.  If other duties are assigned, employee shall have knowledge of area or be given training for other duty.

Designs new power and service line extensions, upgrades, and re-routes of existing lines and equipment according to Cooperative’s standards including but not limited to the National Electrical Safety Code, National Electrical Code, RUS specifications and industry best practices.

Calculates capacity requirements of new or upgraded services and lines, including electrical and structural designs per utility industry standards, and determines service contract requirements.

Determines the need for additional or modified land rights.  Researches, describes, and prepares accurate and correct right-of-way easements, land use permit applications, and landowner approval forms.

Makes necessary personal contacts to obtain right-of-way signatures, or other land use permits in a manner which meets current legal requirements.

· Provides accurate mapping information and assists in keeping map data correct and current.
Follows necessary joint process and documentation process set forth by the Cooperative.  Field checks the joint use poles prior to connection, oversees applications received from the telephone/internet or cable TV companies to determine compliance with Cooperative's joint use requirements.

Prepares accurate list of materials to be used for each project based on design.

Prepares cost estimates using basic record information properly allocating costs to consumer and cooperative.

Designates contract rate, class, capacity, construction cost, and other variable information required to offer specific contract terms and/or payment provision options to potential and existing consumers according to Cooperative policies and guidelines.

· Acts as first-person representative of the company to both consumers and other organizations, providing customer service in a professional manner.
· Provides necessary research and planning input to engineering department regarding perceived needs for future work by the coop to keep the distribution system safe and reliable.

SUPERVISORY RESPONSIBILITIES:

Directly supervises no employees.

QUALIFICATION REQUIREMENTS:

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

EDUCATION and/or EXPERIENCE:

Bachelor's degree (B. A.) from four-year college or university; minimum of two years related experience and/or training; or equivalent combination of education and experience.

LANGUAGE SKILLS:

· Ability to read, analyze, and interpret general business periodicals, professional journals, technical procedures, or governmental regulations.

· Ability to write reports, business correspondence, and procedure manuals.

· Ability to effectively present information and respond to questions from groups of managers, clients, customers, and the general public.

MATHEMATICAL SKILLS:

· Ability to work with mathematical concepts, and fundamentals of plane and solid geometry and trigonometry.

· Ability to apply concepts such as fractions, percentages, ratios, and proportions to practical situations.

REASONING ABILITY:

· Ability to solve practical problems and deal with a variety of concrete variables in situations where only limited standardization exists.

· Ability to interpret a variety of instructions furnished in written, oral, diagram, or schedule form.

CERTIFICATES, LICENSES, REGISTRATIONS:

Valid Colorado Driver's license.

PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to use hands to finger, handle, or feel objects, tools, or controls. The employee frequently is required to stand; walk; reach with hands and arms; climb or balance; stoop, kneel, crouch, or crawl; and talk or hear. The employee is occasionally required to sit.

The employee must frequently lift and/or move up to 50 pounds. Specific vision abilities required by this job include close vision, distance vision, peripheral vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee frequently works in outside weather conditions. The employee occasionally works near moving mechanical parts and in high, precarious places and is occasionally exposed to fumes or airborne particles and risk of electrical shock.

The noise level in the work environment is usually moderate.

THIS JOB DESCRIPTION IS NOT INTENDED TO BE ALL-INCLUSIVE.  AN EMPLOYEE WILL ALSO PERFORM OTHER REASONABLY RELATED BUSINESS DUTIES AS ASSIGNED BY IMMEDIATE SUPERVISOR AND OTHER MANAGEMENT AS REQUIRED.

EMPIRE ELECTRIC ASSOCIATION, INC. RESERVES THE RIGHT TO REVISE OR CHANGE THE JOB RESPONSIBILITIES AS THE NEED ARISES.  THIS JOB DESCRIPTION DOES NOT CONSTITUTE A WRITTEN OR IMPLIED CONTRACT OF EMPLOYMENT.

